Proposal for Use of Common Spaces  (Consensed 10/24/04)

1. SPONSORSHIP: For all events at least one cornerstone resident must sponsor the event and be in charge and responsible for everything that takes place before, during, and after the event.  At least one sponsor should be at the event throughout.  Any damages will be paid for by the sponsor(s).

2. NOTICE: Every event should be advertised in advance to all cornerstone members by email, and by inclusion in the master calendar, including sponsor's name and whether it is private or open.

3. EVENTS: Events of all kinds, including business and politics, are welcome.  Events do not require approval.  However, if any of the following conditions apply, it is recommended that you contact one of the event coordinators:

   * a fee is charged for attendance or you receive other payment for the event

   * more than 75 people are expected to attend

   * any part of the event is scheduled outside the hours of 9 a.m. to 10 p.m.

   * your event will create unusual noise or other conditions affecting nearby residents

   * special insurance of any kind is required

If you want to schedule an event more than three months in advance, you must contact the event coordinators to be sure your space is reserved.  The sponsor will provide an appropriate insurance certificate listing CVCCA as an additional insured, unless it is jointly determined by the sponsor and the events coordinator that insurance is not necessary.

4. DINING ROOM/KITCHEN: The dining room and kitchen are considered to be one space that is reserved together.  Scheduled community meals are automatically assumed to reserve the dining room and kitchen space from 4 hours before the dinner starting time to 3 hours after the dinner starting time.

5. SPACES AVAILABLE: Reservations apply to the den, atrium, arts and crafts room, dining room and kitchen, and the notch.  Outdoor events are subject to the same guidelines as indoor events.

6. CHARGES: If you charge for an event beyond the cost of materials used at the event (e.g. if any proceeds go to a speaker, or an organization, or yourself), or if you receive payment for the event (e.g. as part of a contract, grant or an ongoing paid relationship), a flat fee will be charged for use of the space.  The fee will be $70 for the dining room/kitchen or $35 for any other space.  The event coordinators are empowered to adjust these fees.

7. EVENT COORDINATORS: A team will be designated as part of the work expectations assignments to coordinate between the event sponsor and the community.  If any resident has a concern about an event, the concern should be brought to the event coordinators.

The provision on the use of common spaces in the Business Use of Units policy consensed on 7/8/01 is hereby deleted. All other provisions in that policy apply to business use of common spaces.  The community reserves the right to prohibit certain types of business events or request that they be modified, if problems arise.

Common Sense Guidelines for Common Space Use

* Take into account the time for set‑up and clean‑up when you reserve space.  Leave

   the space at least as clean and neat as you find it.  Try to have a clean‑up crew

   recruited in advance.

* In general it is expected that others will not interrupt your meeting, but if

   something essential is needed in the room, event sponsors are expected to

   graciously allow the intrusion.

* Cornerstone committee and task force meetings need to reserve space in advance,

   if you want to be sure to have it available.

* The Soul committee is encouraged to set up a matching service to match those 

   who are looking for holiday gathering with those willing to take an extra person.

   People are encouraged to make holiday events as inclusive as possible.

* If two nearby events are incompatible (because of noise or for other reasons) try to

   negotiate a solution such as change of time or location.

